	Your Business Name
Street address
City, State ZIP
Phone · Email
	RECEIPT
	Receipt no.
	 

	Date
	 





AMOUNT RECEIVED
	$


	Received from
	 


	Amount in words
	 


	For (description / invoice no.)
	 



	Invoice total
	

	Amount paid
	

	Balance due
	


PAYMENT METHOD
☐ Cash      ☐ Cheque      ☐ Card      ☐ Bank transfer      ☐ Other

	Received by
	
	Customer


This receipt confirms payment of the amount shown. Keep it for your records.




